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VELUX:
1. Introduction

* Due Diligence is a process, which enables VELUX to capture supplier specific
information determining if a supplier meets the minimum requirements to supply to
VELUX. It includes questionnaires, such as Code of Conduct (CoC) and VELUX
Restricted Substance Management Standards (VRSMS).

« IMPORTANT: Before you can log in as instructed in this guide, you will need to have an
SAP Business Network set up. If you do not already have an SAP Business Network
Account, please refer to the guide on VELUX.com/suppliers -> “VELUX Ariba Network
Registration Guide” -> section: “2. Create An Ariba Network Account”.
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https://www.velux.com/suppliers

VELUX-

2. Loggingin

sterd
Enter your credentials, then " Upon reg1ster‘mg as a
click “Login” to access your supplier to VELUX via
account. your company’s SAP
Supplier Login Business Network
SRl S Sy account, it is possible

User Name To see how it's done, please read this blog post.

to update the
information. Updated
information will be

Password

eeeeeee

Forgot Username or Password S u b m -i tted to V E I—UX
New to SAP Bl{siness Network? fo r reV] eW' It ]S yo u r
responsibility to keep

your company
information, such as
bank details, in the
VELUX supplier regi-
stration question-
naire updated.

= NB! VELUX is not able
to make any changes
to your account.
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2. Loggingin

Ariba Discovery

Ariba Proposals And Questionnaires

Ariba Contracts

Supp

User Name

Password

Forgot Username or Password

New to SAP Business Network?
Register Now or Learn More

Download the SAP Ariba Supplier Mobile App

Stay connected with your customers even when
you're away from your desk. With the power of

Ariba Network in your pocket, you can flip POs,
create documents, respond to leads, and more.
Get the app today!

Under Business Network, click
on “Ariba Proposals And
Questionnaires”.

= In case “Ariba
Proposals And
Questionnaires” does
not open, you can
search for it on the
SAP Business
Network.
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3. Due Diligence questionnaires

This sne assists in suppers who are. and cast. Ariba, | enon
Events
0 End Time 1
Registration Questionnaires
Tl End Time: 4 Commodity
v P
Suppli jon questionnaire Doc195808682S S/16/6107 10:45 Al

Qualfication Questionnaires

Questionnaires
Tie

Commody

integray.

COATINGS. SEALANTS & FOAM... View mere

Panicipated

Regions

auan

Certificates

Certificate Info Effective

Supplier Lifecycle Processes

Due Diligence Process Assessment

Owner

Steven Pasbecq EXT

Due Diigence In Progress.

Access the Due Diligence
questionnaires by clicking the
relevant questionnaire from
the questionnaires section or
by clicking the “View” action
button.




4. Due Diligence section

Home

This site sssists in suppliers who are.

Events

Supplier regisiration questionnaie
Qualfication Questionnaires

Thie o

Questionnaires
Tie
¥ Status: Ope
VRSMS
Code of Conduct
Certificates

Certificate Info

Supplier Lifecycle Processes

Due Diligence Process Assessment

a

End Time 1

Doc1958086825

End Time 4

Dec1867864247

Doc1967864235

Effective

ity and cast. Ariba, |

/166107 10048 Al

End Time |

512812024 8:41 AM

512002024 641 AM

Commody

ters this site in an effo

Event Type

Na ems

Commodity

COATINGS. SEALANTS & FOAM.

Na tems.

Commaity

Direct D_cMC

Attachment

Na tems.

Panicipated

Regions

Regions

{res value)

Quesiionnaire

Regions

auan Registered

Not Responded

Nt Responded

Commodity

COATINGS, SEALANTS

Depariments.

Sales

Owner

Steven Pasbecq EXT

Siatus

Due Diigence In Progress.

Action

view

= The "Supplier
Lifecycle Processes”
section covers the
Due Diligence.



4. Due Diligence section

= In the Due Diligence
section, you can see

\ - _ the status of each of

.. S I e o | the questionnaires,

such as Not

Responded, Open, In

Approval, Completed.

= [f you want to access
any of the
questionnaires, click
on the questionnaire
name.

Message:

Regions




Hh.Save draft

o Do YRR Answer all required fields. = NB! Clicking “Save
draft” will only save

;La::r::“jhczt:\(smf‘m::ﬁk the Velux VRSMS and please confirm your company’s acceptance to all principles. * | Unspefed B ™ Cth “Save d raft” to Save yo u r p r‘og r‘ess' TO
_ “‘""‘” 7 ' I’f | progress without submitting. Smeit YOU r
e ” information to VELUX,

you need to click
“Submit Entire
Response”.

= When submitting
your response, the
changes will be
published to VELUX
for approval. Upon
approval, the changes
will be reflected in
VELUX’s ERP.



6. Submitting responses

o Do YRR Answer all required fields. = NB! Clicking “Save
hncoems draft” will only save
R, = B - Click “Submit Entire your progress. To

i — . Response” submit your

- e me " information to VELUX,

you need to click
“Submit Entire
Response”.

= When submitting
your response, the
changes will be
published to VELUX
for approval. Upon
approval, the changes
will be reflected in
VELUX’s ERP.
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Transforming Spaces

Contactinfo
saparibaupstream@velux.com
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